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PEAR TREE SCHOOL AND PIPS BEFORE AND AFTER SCHOOL CLUB 

FIRE DRILL
· At the sound of the alarm all children and adults will leave their work etc. and in a safe way leave the building through the nearest door.  For most times it will be the back door of the classroom or the rear exit of the hall.

· Nothing should be collected.

· The children should leave first and the teacher should be the last to leave the room. In infant classrooms there should ideally be an adult leading out and an adult at the rear of the line.
· The teacher MUST collect the printed list of pupils’ names which is located by the fire exit door of each class.

· Where there is a teaching assistant or helper he or she can lead the children out.

· Assembly points are as follows:
· Reception (Red class) exit out of classroom door on to yard and muster by sand pit

· Year 1 (Orange class) exit out of classroom door on to yard and muster at back of green shed

· Year 2 (Yellow class) exit out of classroom on to yard and muster at fence next to the garden area
· Year 3 (Green class) exit out of classroom on to yard and muster at fire assembly position by the wooden storage bays on the far side of the yard.
· Year 4 (Blue class) exit out of classroom door and muster point at fire assembly position by the wooden storage bays on the far side of the yard
· Year 5 (Indigo class) exit out of classroom door at fire assembly position by the wooden storage bays on the far side of the yard
· Year 6 (Violet class) exit via classroom door by cloakroom on to yard. Muster point directly opposite on end of building, adjacent to Year 5 and 6 gate.
· Mrs Nixon/Mrs Stocks-Moore/Mrs Sheppard will bring out additional class lists if required by teachers.
· The designated fire marshals (Mrs Hadfield, Mrs Nixon, Mrs Hak and Mrs Sheppard) will sweep the KS1/KS2 and hall area to ensure all pupils and staff are clear of the building. This will only be done if the fire marshals deem it safe for them to do so. Marshalls will be Mrs Hadfield – infant corridor, main office member of staff – hall and staff room, SBM office member – KS2 corridors.
· If the alarm sounds at a time of day when parents are at the gate dropping off then parents will immediately leave their child with school staff present. Gates are immediately closed down by staff on gate duty and children led to their assembly points. Any children outside perimeter fence to remain with parents and muster on the pub car park. A member of the SMT will ensure that parents do this and are clear where they are to muster.

· If the alarm goes off at home time then all parents who have their children will exit through the gates and leave the site immediately. Any children who are not collected at the point the alarm sound must stay with the staff. Parents waiting must make their way to the muster point next to the large sand pit and wait there. It is vital you don’t stay on the yard as this could slow the evacuation of the building. A member of the SMT will ensure that parents do this and are clear where they are to muster.

· If the alarm sounds when children are in the hall the member of staff in charge leads the children out via the front hall door - Mrs Nixon, Mrs Sheppard or Mrs Stocks-Moore will open the side gate on to the yard and the children will walk round to join their designated muster point.

· Any children having music lessons are the responsibility of their music teacher who must simply exit with the child out of the nearest fire exit and taking care of that child stand six metres clear of the building with the child until told by the fire officer to move.

· If the alarm sounds at lunchtime, midday assistants must evacuate with the class they work with and muster at their class point.

· Staff working in the school kitchen must exit via the rear kitchen door and muster on the car park at the back of the hall extension at least six metres from the building.

· Teachers must COUNT THE NUMBER OF CHILDREN and check that it tallies with the day’s total in the register. If it tallies staff member to raise hand over head so a quick visual check can be done by the lead fire marshal.
· If it doesn’t tally, read the register and the children should answer to see who is missing. There is no need to read all the names if the total is correct.

· The children must come out in silence and remain in silence until told otherwise.

· They will be sent back into class one group at a time.

· The time will be recorded and published to parents in the newsletter.

· If we fail to evacuate in three minutes, or we are not sufficiently organised or controlled, we will repeat the drill with more practice.
WHAT TO DO IF YOU SPOT A FIRE

· Take responsibility – press the fire alarm to alert everyone

· Tell the nearest school employee to ring 999
· Leave the building as above.

LEARNING WHAT TO DO



Each week in first week back
	
	

	Day 1
	Each class practises walking out of class through the back doors to the assembly point.



	Day 2
	Second practice evacuation for each class.



	Week 2
	Fire drill – aim to evacuate building in three minutes.


	
	


Each half term after Easter
At least one unwarned fire drill during class time.
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